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Moving and Handling Assessment Record Form 

Personal Details

	Name
	
	Pay Number 
	

	Job Title
	

	Hospital
	
	Ward/Department
	


Assessment Details

	Overall Risk
	Comment

	Low
	All Factors are Low. Good skills identified. Reassess within 18 months.

	Medium 
	One or more Factors is Medium. Some non-critical skills, knowledge and/or awareness gaps identified. Direct person to guidance documents on HRConnect (Link). Instruct to complete self-assessment (Link) identifying learning. Discuss at KSF review. Reassess within 12 months.

	High 
	One or more Factors is High. Significant skills gaps have been identified refer to Moving and Handling Team for supported learning and reassessment. Reassess in 1 month.

	Very High
	Record when a Very High Risk Handling Factor is identified, that is, the use of a full body lift of a patient including; Australian, Orthodox, Straight and Though Arm Lift. The activity and assessment was stopped prior to the lift occurring. Refer to moving and handling team and local manager for support, learning input and re-assessment. Reassess within 1 month.


	Notes: Three different activities normally undertaken by the employee are to be assessed within an 18 month time period. In most areas this should be 1 chair, 1 bed/trolley and 1 hoisting activity. In some areas this will differ, for example, within theatres, 3 different bed / trolley activities should be undertaken. The3 assessments may be undertaken 1 each at six monthly intervals, or all three around the same time. It may be possible that three assessments can be undertaken within the same activity, for example, hoisting a person from bed to a chair could involve, rolling the person in bed (to fit a sling), hoisting the person and moving the person back in the chair. 

	Activity 1 (Give a brief description of activity)

	Risk Factor

Assessment Factors
	Low

Risk
	Medium Risk
	High

Risk
	Very High Risk
	Remedial Action
	Overall Risk

	Handling
	
	
	
	
	Yes   /   No
	Low   (
Medium  (
High  (
Very High  (

	Personal Movement
	
	
	
	
	Yes   /   No
	

	Other
	
	
	
	
	Yes   /   No
	

	Details of proposed remedial action to be taken / remedial action taken:



	Directed to guidance and self assessment documents
	(When assessment outcome was ‘Medium’)  Yes / No
	Self assessment 

Return by date
	
	Self assessment 

Returned
	Y  /  N

	Referral Date to M&H
	(When assessment outcome was ‘High’ / ‘Very High’)
	Assessor
	

	Assessee
	
	Line Manager
	

	Assessment Date
	
	Reassessment Date (Month / Year)
	


	Activity 2 (Give a brief description of activity)

	Risk Factor

Assessment Factors
	Low

Risk
	Medium Risk
	High

Risk
	Very High Risk
	Remedial Action
	Overall Risk

	Handling
	
	
	
	
	Yes   /   No
	Low   (
Medium  (
High  (
Very High  (

	Personal Movement
	
	
	
	
	Yes   /   No
	

	Other
	
	
	
	
	Yes   /   No
	

	Details of proposed remedial action to be taken / remedial action taken:



	Directed to guidance and self assessment documents
	(When assessment outcome was ‘Medium’)  Yes / No
	Self assessment 

Return by date
	
	Self assessment 

Returned
	Y  /  N

	Referral Date to M&H
	(When assessment outcome was ‘High’ / ‘Very High’)
	Assessor
	

	Assessee
	
	Line Manager
	

	Assessment Date
	
	Reassessment Date (Month / Year)
	


	Activity 3 (Give a brief description of activity)

	Risk Factor

Assessment Factors
	Low

Risk
	Medium Risk
	High

Risk
	Very High Risk
	Remedial Action
	Overall Risk

	Handling
	
	
	
	
	Yes   /   No
	Low   (
Medium  (
High  (
Very High  (

	Personal Movement
	
	
	
	
	Yes   /   No
	

	Other
	
	
	
	
	Yes   /   No
	

	Details of proposed remedial action to be taken / remedial action taken:



	Directed to guidance and self assessment documents
	(When assessment outcome was ‘Medium’)  Yes / No
	Self assessment 

Return by date
	
	Self assessment 

Returned
	Y  /  N

	Referral Date to M&H
	(When assessment outcome was ‘High’ / ‘Very High’)
	Assessor
	

	Assessee
	
	Line Manager
	

	Assessment Date
	
	Reassessment Date (Month / Year)
	


