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Guidance on DATIX Reporting – COVID-19
November 2020

During the current COVID-19 pandemic staff are encouraged to continue to report incidents and near misses via the DATIX reporting system. http://www.staffnet.ggc.scot.nhs.uk/Applications/DATIX/Pages/default.aspx

To report an event that relates to COVID-19, please select category Infection Control. There is a specific Covid choice within the sub-category box. This can be accessed via typing “covid” into the box 
[image: cid:image006.jpg@01D6B8E2.086DC6A0]

Or by scrolling down the drop box 
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As with current practice on DATIX, where a Reviewer has the view that an incident may be RIDDOR reportable they must select Yes in the drop down selection box on the DiF2 form.
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This will then be brought to the attention of the Health and Safety Service. The Health and Safety Service, will review the DATIX and determine if the criteria for a RIDDOR report has been met. Where it has the Health and Safety Service will be responsible for making the report to HSE.
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them here. Please note that the system will not "~
automatically notfy users ff you add them to this field. The
Commnication & feedback section can be used to emai

the relevant person.

Nemes of Other Partie Notfied

Enter the names of any individuals notified

‘Section 3: Incident Severity, Outcome and RIDDOR
Reporter's Outcome.

Final Outcome

Severity

If the Final Outcome of this incident was Death, then you
MUST select 3 Severty of 5 - Extreme.

You MUST enter a value before attempting to save this
form Chckon e giston mark above for kdance on
ever

RIDDOR?

You MUST choose yes or no before attempting to save this No
form. Click on the question mark above for guidance on
RIDDOR reporting. [es

‘Section 4: Incident Investigation Details
“Type of investigation
A type of investigaton MUST be selected before saving the
m

Investigators

1F you want to allow other Datix sers access to this
incident, add their names here - help

Date stated (e [

Date completed (&)

Outcome of investigation

Lessons leamed and actions taken
‘formation will be included in the feedback
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